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E-Tutorial 

1. Important Information on Declaration of Non filing of Statement.

2. Brief Steps for Declaration of Non Filing of Statements

3. Pictorial guide for Declaration of Non Filing of Statements.
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1. Important Information on Declaration of Non filing of Statement
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• If a Deductor is not required to file statement for a particular period, then Intimation or Show Cause notice from the 

Department can be avoided by giving Non Filing declaration.

• Non Filing Declaration is implemented from Financial Year 2013-14 onwards.

• It is required to select the reason for Non-Filing of statement  from the drop down list.

• Confirmation mail is sent to Deductor on registered e-mail ID after completion of Non- Filing Declaration.

Guidelines for Non- Filing Declaration 

• Non-filing to filing status is allowed only once. 

• Non-filing declaration cannot be submitted if the statement is already filed.
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2. Brief Steps for Declaration of Non Filing of Statements
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Step 1 : Login to TRACES website with your “User ID”, “Password”, “TAN of the Deductor” and the “Verification Code”.

Landing page will be displayed on Screen.

Step 2 : Click on ‘Declaration for Non-Filing of Statements’ under ‘Statements/Payments’ menu.

Step 3 : Enter relevant Financial Year, Quarter, Form Type & Reason.

Step 4 : Verification Details will be appear on the screen.

Step 5 : Confirmation message will be displayed on the screen (Deductor will receive confirmation e-mail for the same.)
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3. Pictorial guide for Declaration of Non Filing of Statements
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Go to TRACES website (www.tdscpc.gov.in)

Click on 

Continue to 

proceed 

further .
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)
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Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the Verification Code”

Click on

Deductor 

Option 

For more 

details on any 

screen, click 

on Help icon
Enter user id and 

password

Click on help icon 

(?) next to each 

field for more 

details

Enter TAN

Enter the text as 

displayed then click 

on Login

xxxxxxxxxx

xxxxxxxxxx
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)
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Landing Page will be displayed
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)
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Step 2: Click on  ‘Declaration for Non-Filing of Statements’ under ‘Statements/Payments’ menu.

Click on Declaration for 

Non-Filing of Statements
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)
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Step 3: Enter relevant Financial Year, Quarter, Form Type & Reason.

Enter FY, Qtr, Form 

type for non filing of 

statement

Click on Add Statement Details 

after selecting Reason & Form 

Type, F.Y, Qtr for Non Filing 

Declaration

Select reason for 

non filing of 

statement

Click on Add 

Statement Details to 

proceed further 
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)
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Step 3 (Contd.): Statement details will be displayed on the screen. Click on ‘Proceed’ tab.

Click on proceed to 

submit Non Filing 

Declaration
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)
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Step 3 (Contd.): User need to tick all the check boxes then click on ‘I Agree’ tab to proceed further.

Deductor needs to select 

all the check boxes

Click on ‘I Agree’ to 

proceed further
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)
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Step 4: Verification Details will be appear on the screen.

Click on ‘Proceed’ after 

confirming the 

verification detail or 

back to go on slide 8
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)
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Step 5: Confirmation message will be displayed on the screen

Declaration for non filing of 

statement has successfully 

submitted , Deductor will receive 

confirmation e-mail for the 

same.
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THANK YOU

Notes:

1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2)  For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344 
Land Line Number - 0120 4814600 

mailto:contactus@tdscpc.gov.in

