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1. Important Information on Declaration of Non filing of Statement

If a Deductor is not required to file statement for a particular period, then Intimation or Show Cause notice from the

Department can be avoided by giving Non Filing declaration.

Non Filing Declaration is implemented from Financial Year 2013-14 onwards.
It is required to select the reason for Non-Filing of statement from the drop down list.

Confirmation mail is sent to Deductor on registered e-mail ID after completion of Non- Filing Declaration.

Guidelines for Non- Filing Declaration

Non-filing to filing status is allowed only once.
Non-filing declaration cannot be submitted if the statement is already filed.
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2. Brief Steps for Declaration of Non Filing of Statements

Step 1 : Login to TRACES website with your “User ID”, “Password”, “TAN of the Deductor” and the “Verification Code”.
Landing page will be displayed on Screen.

Step 2 : Click on ‘Declaration for Non-Filing of Statements’ under ‘Statements/Payments’ menu.

Step 3 : Enter relevant Financial Year, Quarter, Form Type & Reason.

Step 4 : Verification Details will be appear on the screen.

Step 5 : Confirmation message will be displayed on the screen (Deductor will receive confirmation e-mail for the same.)
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3. Pictorial guide for Declaration of Non Filing of Statements

\’)/ TDS |TRACEs

£l
Cenuralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e

Income Tax Department
m Deductor Tax Payer PAO

Login Alerts/Updates CAUTION
= TRACES never asks for fee of any kind for registration on perial or for availing any elecironic |
Login services delivered through its portal www.tdscpc.govin .v‘:a
= The Income Tax Department NEVER asks for your PIN numbers. passwords or similar information
Reqgister as New User

for credit cards. banks or other financial accounts through e-mail { Instructions
m The functionality to file correction in Form 26QE is enabled from

Forgot Password = The Income Tax Depariment appeals to Tax Payers NOT to respond to such fee requests and e-

= Deductor(s) are advised to check PAN-Aadhaar linkage of Doductl mails and NOT to share information relating to their credit card, bank and other financial accounts |
Forgot User ID Check for Section 206AB & 206CCA" before making payment to t = It is hereby informed that CPC TDS does not send and has not sent any communication or email
stating automatic tax deduction from Deductors' or Taxpayers' respective bank account/ net banking
o About the portal accounts
Customer Care In case you have received such emsil/ communication, you sre requested to
ignore it
Toll-Free 1800 103 0344
= 0120 4814600 — Continue >>

Click on

@ 0120 4816105

- v
Contmue tO Right to Information

— : roceed

contactus@tdscpc.gov.in P Section codes for 26A/27BA

further .
Have a Grievance ? . .
View more to view E-Tutorial for raising a
Grievance Online

Services

Guidelines ufs 194-0(4) &
— - 206C{1-1) of LT Act

v - 3 . {pdf version Size 4559KB)
New FAQs View more

TRACES is a web-based application of the Income Tax Depariment that provides an interface fo all stakeholders iated with TDS inistration. It Dos & Don'ts )
(pdf version Size 2309KB)
m Deductor enables viewing of challan status, d loading of Conso File, Justification Report and Form 16/ 16A/ 168/ 16C/ 16D/ 16E/ 27D as well as viewing of annual
- Ato Zof TDS
m Tax Payer tax credit statements (Form 26 AS/Annual Tax Statement). {pdf version Size 4692KB)
m General
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)

$»TDS |TRACES

atralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling Syste

Click on For more
Deductor details on any
Option screen, click

on Help icon

Enter user id and

password © For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

Login as :

®) peductor O Taxpayer

Click on help icon

(?) next to each ® If you are unable to login with TIN User Id &

Deductor Login field for more Password, please register as new user in
. TRA
User Id" r - details CES
L XXXXXXKXXX 2 m If you are already registered in TRACES, please
Password® login with your registered User 1d, Password &

TAN

. |

® This website uses cookies to maintain user

HHHH 2 preference and session iqformation. Disabling
. . 2 . Y : Frech im cookies in your brow_s_er might not allow you to
Verification Code : H S torere;ge perform certain activities
ssanasti Enter the text as
) ) displayed then click
Enter text as in above image ‘K2240] on Login

Login

Register as New User Forgot Password? Forgot User 1d?
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)

\')/ TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System mm"{';“;mm‘:,m‘
Dashboard Statements / Payments Defaults Communications Forms Downloads Profile m
Quick Links Welcome to TRACES! Customer Care

Challan Status Toll-Free: 1800 103 0344

TRACES is a user-friendly application that will help you to manage your TDS / TCS account.

Reguest for Justification Some of the functionalities available through TRACES are listed below. 0120 4814600
Report Download

m Dashboard view presenting summary of your account
Request for Conso File

m Statements /[ Payments

Download Form 16 ® View challan status and challan consumption details

Requested Downloads m View TDS-TCS Credit for a PAN and verify PAN of Tax Payer User Login Details
PAN VWenfication m Downloads
Inbox m m Download requested files

m Download Form 16 / 164
Register at E-Filing Sitem

m Profile
Request for OLTAS Challan

Correction m Update Communication Details

Tax Paver Grievance Tickets
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)

Home | About Us | Contact Us e-Tutorials | Related Links =« Logout Search In
' Ceniralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System P i - A

Inconme Tax Departmeent

Dashboard Defaults Communications Forms Downloads Profile E

Statement Status
Challan Status

Quick Links
Challan Status for Statement

Challan Status

Wiew TDS f TCS Credit Customer Care
Request for Justification - -
Report Download PaM Verification o ) Toll-Fraa: 1800 103 D344
) Request for Conso File application that will help you to manage your TDS J TCS account.
ZEansst s Conma bl available through TRACES are listed below
S e 197 Certificate Walidation ﬁ 0120 4814600
Raquested Downlonds Request for Refund nting sumrmary of your account
Track Refund Reguest [] contactus@tdscpc.gov.in
PAN Vverification =
Decdclaration for Mon - Filing of . _
Inbox =4 Statements atus and challan consumpticn details

Register at E-Filing SitefI=g Declaration To Deposit Lower TD for g PAM and wenfy PAM of Tax Payer User Login Details

e guent = Orras coadan m Downloads Click on Declaration for
="

= Download Non-Filing of Statements

Tax Payer Grievance Tickets

m Download Form 16 / 164

m Profile

m Update Communication Details

o' Do not use Back or Refresh button on any page as this may lead to inconsistent behawviocur
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)

Home | About Us | Contact Us

\_‘)/ TDS

Centralized Processing Cell

ge-Tutorials | Related Links = | Logout Search In -

< EEE B W [enaisn [V]

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications

Enter FY, Qtr, Form
type for non filing of
statement

Gavernment of India
Income Tax Department

Foarms Downloads

Profile

o Provide details below to add the statement details for

eclaration for Non - Filing

N

oy
Q2

Financial Year™® |2ﬂ1 4-15 Quarter®

Q4

Form Type*

Reason™
Mo Payment made / Credited to Deductee
Temporarily Business Closed
Permanently Business Closed

Payment Below Threshold to Deducies
Branch Shifted

Any Other Reason

Mot Liable to deduct for the selected statement penocd

Add Statement Details

Select reason for
non filing of
statement

Click on Add Statementm

after selecting Reason & Form
Type, F.Y, Qtr for Non Filing
Declaration

Click on Add
Statement Details to
proceed further
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile m

Declaration for Non - Filing

) Frovide details below to add the statement details for non - filing

a1

240

oz 260

Financal Year™ -—Selact-- - Quarter® | o, Form Type™ | .20
o4 2TEQ

BEeazon®* Select-- -

Add Satement Details

Mon - Filing of Statement Details for TAN AGRI10022F

Sr.No. Financial Year Quarter Form Type Reason o
1 201415 Q2 260Q Temporarily Business Closed
Page 1T of1

Click on proceed to
submit Non Filing
Declaration

Wiew 11 of 1

Procaad
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)

Home | About Us | Contact Us | e-Tutorials | Related Links =~ | Logout Search In = A Al A E [ | IEnglh .
i Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System P i AP

Income Tax Department

Dashboard Statements / Payments Defaults Communications Forms Downloads Profile E

Declaration for Non - Filing

Declaration for Mon - Filing of Statement Details for TAN ASreimEeTy

Sr.No. Financial Year Quarter Form Type Reazon -
1 2015-16 Q3 260 Mot Liable to deduct for the selected statement period
14 == | Page El of 1| == =1 View 1 -1 of 1

Reason provided for non filing i1s correct N Il th heck b
1 will not file any statement for the above details without updating the Filing Status on TRACES w the check boxes

Late Filing fee will be applicable after due date if I file the statement after updating the Filing Status on TRACES
I will not file any statement for the TAN if I have selected the reason for Non-Filing as 'Permanently Business Closed” or "Branch Shifted’

I solemnly declare that the information mentioned above i=s correct to the best of my knowledge and belief and that:
/Deductor needs to select

| Agree | Disagree

e
Click on ‘I Agree’ to
proceed further
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)

\\')/ TDS | TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Forms Downloads

Declaration for Non - Filing

verification Details

ﬂ Details are populated as per your profile infarmation. admin User can update details in Profile section

Mame of Authorised Person
Father's Name of Authorised Person
Designabon of Authonsed Person
Place

Crate

Emaul

Back

b
Gavernment of Indis
Inconse Tan Departmant

Click on ‘Proceed’ after
confirming the

verification detail or

back to go on slide 8
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3. Pictorial guide for Declaration of Non Filing of Statements (Contd.)

Home | About Us | Contact Us | e-Tutonals | Related Links » | Logout Search In» Q [a |&a A E [ CEnoish -
“ Centralized Processing Cell | TDS Reconciliztion Analysis and Correction Enabling System mﬂtﬂw“

IAcwnse Tan Departmant

Dashboard M Defaults Communications Forms Downloads Profile m

Filing Status for the statements selected by you has successfully changed. You will receive the details of the statements
ftor which filing status has changed on your email.

Declaration for nonm
statement has successfully
submitted , Deductor will receive
confirmation e-mail for the

same.
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Centralized Processing Cell

W s W s

THANK YOU

Notes:

1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers

Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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